
Click on the Bulk mail folder for an email from a sender you want to add to your “Safe Sender” list. 
 

 
 



Click on the email from the person you want to add to your “Safe Senders” list. 
 

 
 



Click on Add to Address Book to add this person to your Address Book. This will make the person a “Safe 
Sender” 
 

  



Verify the information for this person. Update any information if needed. Only the Name and email address is 
required. Click on Add to Address Book once the information is correct. You are done. Emails from this address 
should now start to go into your Inbox. 
 

  


